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THE FIRM 
OVERVIEW 

Debevoise & Plimpton LLP is a premier law firm with market-leading practices, a global 
perspective and strong New York roots. Their clients look to them to bring a distinctively high 
degree of quality, intensity, and creativity to resolve legal challenges effectively and cost 
efficiently. 

Deep partner commitment, industry experience and a strategic approach enable them to bring 
clear commercial judgment to every matter. They draw on the strength of their culture and 
structure to deliver the best of their firm to every client through true collaboration. 

Approximately 800 lawyers work in ten offices across three continents, within integrated global 
practices, serving clients around the world. Their lawyers prioritize developing a deep 
understanding of the business of their clients. They then pursue each matter with both intensity 
and creativity to achieve optimal results. 

They are committed to serving their clients through excellence in lawyering.  They consistently 
receive numerous accolades and awards recognizing this commitment and the firm’s market 
prominence worldwide. 

Debevoise is also recognized as one of the leading firms for diversity.  They believe that a 
diverse workforce, where all of their colleagues feel respected, builds a stronger firm, and 
benefits clients and the wider community. 

The firm’s culture fosters a collaborative approach across disciplines and regions, and, as a 
result, clients benefit from the dedication, cohesiveness, and superior quality that they bring 
to all of their work worldwide. 

In addition to the numerous legal recognitions, some recent cultural and social accolades 
include: 

• Ranked #4 on The American Lawyer 2020 “A-List” and only firm to appear on the list every 
year since its inception. The A-List recognizes firms based on a combination of factors, 
including racial diversity and gender diversity. 

• Working Mother 2019:  Recognized as one of the “60 Best Law Firms for Women” and named 
to the Hall of Fame. Hall of Famers have made the list at least 10 times. 

• Debevoise Honored by The Legal Aid Society as Recipient of the 2019 Honorable Jonathan 
Lippman New York Pro Bono Publico and Public Service Law Firm Award. 
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• Ten Tier 1 practices and numerous Debevoise lawyers recognized as Legal 500 Hall of 
Famers, Leading Lawyers, Next Generation Partners and Rising Stars. 

 
For further info, please visit:  https://www.debevoise.com/ 

 

https://www.debevoise.com/
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REPORTING RELATIONSHIPS  
The Associate Director, Legal Project Management will report to the Assistant Director of 
Finance.    

LOCATION 
The Associate Director, Legal Project Management will be located in New York. 

THE OPPORTUNITY 
The firm is seeking a full-time Associate Director, Legal Project Management to provide high 
quality legal project management support throughout a matter’s lifecycle to their legal 
professionals and clients.    

The Associate Director is expected to lead the legal project management initiative, working 
with partners and other administration professionals to ensure the broad adoption of legal 
project management principles, processes, and technology across the firm.  The Associate 
Director will work with the pricing team, practice managers, LPM and financial analysts, and 
billing professionals to provide support throughout a matter’s lifecycle.  The goal is to establish 
best practices and standardize support offerings, leveraging new technology wherever feasible.   

The Associate Director of Legal Project Management will be expected to interact professionally 
with clients and all firm personnel.  

RESPONSIBILITIES AND ACCOUNTABILITIES 

Responsibilities include but are not limited to:   

• Directly support the adoption of Matter Management guidelines.  

• Collaborate with legal teams from budgeting through billing to ensure that we deliver the 
services within the client guidelines while optimizing profitability.  

• Coordinate regular project team meetings in consultation with the partners and or lead 
associates.  Develop project plans, prepare notes, and follow up actions where appropriate.   

• Proactively provide early-warning updates to internal and external stakeholders. 

• Identify areas of opportunity to improve the support provided to the matter teams. 



 

Position profile: Associate Director, Legal Project Management – Debevoise & Plimpton LLP  
 5 

• Promote the use of emerging technologies that support enhanced legal practice 
management. 

• Train, coach, and mentor attorneys on how to employ LPM on matters. Assist with formal 
training programs. 

• Develop exception reports that support the unique requirements of certain clients and 
matters with an eye to standardizing where possible. 

• Ad hoc projects and other duties as assigned.  

QUALIFICATIONS 
SKILLS, KNOWLEDGE, AND EXPERIENCE 

The Associate Director, Legal Project Management will have: 

• Bachelor’s degree in business, accounting, or finance.  

• Excellent interpersonal and communication skills with the ability to communicate clearly 
and concisely with senior management, clients, and partners. 

• Highly organized and able to handle multiple tasks efficiently. 

• Strong analytical skills with an attention to detail and drive for perfection.  

• Ability to adapt to cyclical periods, peak workloads, new assignments, and work 
independently to meet deadlines. 

• Must have flexibility to work outside scheduled hours as required.   

• Proficiency in MS Office (Excel, Word, and Access). 

• Prior law firm or professional services experience. 

• Knowledge of Aderant, Elite Enterprise 3.8 (or higher), or Elite 3E. 

• Knowledge of SQL. 

• Knowledge of e-billing platforms. 
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COMPENSATION 
• A competitive compensation and uniquely generous benefits package will be offered. 

 

CALDWELL CONTACTS 
Send resumes or nominations as soon as possible to: 

MIKE DECOSTA 

Partner 
2 Grand Central Tower  
140 East 45th Street, Suite 23C 
New York, NY 10017 

Office: (212) 652-6159 
Mobile: (203) 241-6295 
mdecosta@caldwellpartners.com 

GINA BARGE 
Consultant 
200 South Wacker Drive 
Suite 3100 
Chicago, Illinois 60606 

Office number: (312) 281-6265 
Mobile: (312) 371-5853 
gbarge@caldwellpartners.com 
 
 

mailto:mdecosta@caldwellpartners.com
mailto:gbarge@caldwellpartners.com
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