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Position Director - Intellectual Property

Location Alexandria

Full Time Yes

Primary Responsibilities

Sec�on Director – Intellectual Property

Buchanan Ingersoll & Rooney is a na�onal law firm with a proven reputa�on for providing
progressive, industry-leading legal, business, regulatory and government rela�ons advice to
our regional, na�onal and interna�onal clients. 

We are currently searching for a Sec�on Director - IP to join our Alexandria, VA office. This
posi�on will work closely with Sec�on leaders to grow and manage the business aspects of
the Sec�on. Responsibili�es include managing the day-to-day opera�ons of the Sec�on and
prac�ce groups, playing a prominent role in the execu�on of the Sec�on strategic plan and
lateral hiring; providing financial management and business planning; providing workload
management of associates and paralegals

 

Essen�al Du�es and Responsibili�es:

Develop and implement strategic business and recrui�ng plans.
Analyze Sec�on performance (both financial and opera�onal) on various reports and
recommend avenues for increasing Sec�on efficiency and profitability.
Prepare various ac�on item reports for Sec�on management, in areas including but not
limited to WIP, A/R, and monthly performance by office, monthly realiza�on and monthly
workload; implement ac�on items as directed by Sec�on leadership.
Analyze Sec�on performance (both financial and opera�onal), develop and implement
strategies to increase profitability, expand prac�ce capabili�es and con�nually improve
Sec�on opera�ons.
Oversee Docke�ng, New Applica�ons and the Foreign Filing Department, i.e., sets the
expecta�ons for administrators and supervisors, holds staff accountable for quan�ty and
quality of work product, drives efficiency and innova�ve approaches, and intervenes on
issues between Department members, a�orneys and Prac�ce Assistants.
Manage work flow for associates and paralegals of the Sec�on. Direct supervision of
paralegals.
 Administer evalua�on and compensa�on processes for associates and paralegals, in
conjunc�on with the Human Resources & Talent Management Department and related
Firm-level commi�ees.
Serve as a liaison with other Prac�ce Groups/Sec�ons to generate cross-sec�on
u�liza�on and expand business development opportuni�es.  Serve as a primary liaison to
the Administra�ve Departments on behalf of the Sec�on.
Assist in the recruitment and integra�on of legal and non-legal staff.
Support the Sec�on and Prac�ce Group Leadership in implemen�ng the a�orney
and paralegal professional development plans.  As needed, serve as a liaison with the
Human Resources & Talent Management Department in coordina�ng in-house
con�nuing legal educa�on programs, marke�ng programs and other professional
development ac�vi�es.
Facilitate communica�on between Sec�on leadership and members.
Administer annual budget, Sec�on business plans and progress reports.
Dra�/analyze alterna�ve fee arrangements consistent with Firm, Sec�on and client
objec�ves.
Assist in planning and coordina�ng of Sec�on events such as Sec�on retreat, lunch
mee�ngs, shareholder and associate mee�ngs and client recep�ons.
Assist with conflict of interest issues for the Sec�on.
Assist Business Development and Marke�ng Department with business development and
marke�ng efforts.
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Required Educa�on/Experience:

Bachelor's degree with focus in Business or Finance.
Master’s degree or Juris Doctorate degree, a plus.
At least five (5) years of experience in a law firm.
Strong leadership, management and problem-solving skills.
Previous supervisory experience.
Intellectual Property industry knowledge, a plus.
Ability to read, write, and interpret business documents.
Strong financial analysis skills.
Excellent verbal, wri�en and interpersonal communica�on skills.
Ability to solve prac�cal problems with limited standardiza�on.
Proficient in computer applica�ons, specifically with Founda�onIP and other prac�ce-
specific technology.
Knowledge of common legal prac�ces.
Ability to handle mul�ple demands and priori�es.

 

Buchanan Ingersoll & Rooney offers an outstanding benefit package that includes:

Medical
Dental
Vision
401K Program
Pension Profit Sharing Program
Paid Time Off
Paid Holidays

 
We are an Equal Opportunity Employer.


